Using dragon for repetitive tasks in transcription

I have found that Dragon comes into its own when you have repetitive tasks, such as sorting
out headings or making repetitive changes to documents. | can train Dragon to learn any
amount of actions through arecorded macro and then train Dragon to recognise particular
spoken words. Every time that word is said Dragon will compl ete the macro functions or
multiple key presses.

So for example as one of my transcript layouts which will allow autocoding in NVivo |
want to create headings in my transcripts they need to be bold type heading 2 asfollows

R1= researcher

Int= interviewee

| dso likethetext for the researcher to bein bold, so that it is easier to spot within the transcript.
Thisis possibly more important later on when | am doing analysis.

The way to create thisisto work out the keyboard shortcuts that would allow you to do this. The
following table highlights the process.
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Here is one simple way of doing this as a voice command.

In the Dragon Toolbar go to tools/ add new command adia ogue box will come up. | have
added arrows to the screenshot to show where you need to add information.
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Give the command aname, try to pick something that you are unlikely to say in normal conversation.
In the example given | have used “ resear ch header” . | tend to create commands which are
application-specific. This means that the commands only work when that particular software is open.

In the command type drop-down box, | have selected Ap Text and Graphics E]
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To add the keyboard commands and text choose the
‘New Step’ button. You will get arange of choices.
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then press ‘insert’.

" .
The following dialogue box will come up Send Keystrokes ==

Press the keystroke you want to send.
(You may use Ctl, Shift and Alt keyps also)
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Then save the new command. Y ou may wish to add a second heading type which isinterview
heading by substituting R1 with INT.

Every time the researcher or interviewee speaks on the audio file you are transcribing you say
“research header”, or " interview header" , to instantly add headings to your transcript. This will
greatly speed up your transcription work. It is possible to add multiple names which may be useful if
you are working with afocus group. (A ssmilar macro could be written in Microsoft Word to speed
up transcription if you do not have Dragon)

Check out the screencast of thisin action in the web folder.

Using macros in dragon for transcription



R1

Tell mewhat isyour name?

INT1
My nameis Paul

R1

How areyou finding the softwar e?

INT1

It works rather well



